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United States Department of the Interior 
      Bureau of Indian Education 

     Arizona Navajo North Agency 
Tuba City Boarding School 

P.O. Box 187 
Tuba City, Arizona 86045 

 
Telephone:  928-283-2330 
FAX:  928.283.2348 

 

 

Dear Parents/Guardians and Students, 

 

 

Welcome to Tuba City Boarding School!  If you’re new to TCBS, we’re very 

happy that you have joined us. If you are returning, we are just as happy to see you again.  Together, we 

will face new adventures. 

 

Many students have attended TCBS since 1898 and have been successful in their futures.  We offer a 

challenging curriculum designed to prepare students for higher education and careers.  Our goal is to 

offer a variety of opportunities for all children to grow and learn. 

 

The teachers and staff are dedicated to providing a safe and nurturing learning environment.  Each 

student has an important role in keeping our campus safe.  I encourage you to take some time to read 

this handbook and become familiar with the expectations and responsibilities of your student. 

 

Tuba City Boarding School believes in “Educating the Whole Child for Life.”  Education is a shared 

responsibility. We trust that the parents will work cooperatively to support school policies and programs.  

I encourage you to attend school functions and communicate routinely with the staff. 

 

Share the message with your children that education is the key to their future.  Together, let us be the 

team that builds a strong foundation for your child’s future. 

 

Have a great school year!  Go T-Birds! 

 

Don Coffland 

Principal 
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RESIDENTIAL SERVICES DIRECTORY 

(928) 283-2330 Ext 7001*7002*7003 
Direct Line 928-283-2339 

Cell Phone # 928-401-1741 

  
 Homeliving Specialist       Residential Counselor 
     Ms. Cheryl McCabe                          Mrs. Brenda Norris    

  Ext: 7001                                  Ext: 7003 
Homeliving Assistants EXT: 7001 

                 Alondra Peaches    Marlinda Yazzie  
                     Marie Sampson   Brian Little  
                  Dolores Sombrero  Dorothy Tohannie 

                          Glenn Sage   Darlene Brown   

School Administration 
Contact Numbers 

Main Phone Numbers (928) 283-2330 

Mr. Don Coffland, Principal 

Mr. Timothy Clashin, Asst. Principal 
Administrative Office   Ext:  1163 
Transportation   Ext:  1810 
Enrollment Clerk   Ext:  1167 

 

Department Heads 

Marie Morales, Little Thunderbird Academy (DK-3rd) 

Ext: 1123 

Ernestine Singer, Rising Thunderbird (4th-6th) 

Ext: 2198 

Tuba City Boarding School Board 

President-Mr. Irvin Begaye 

Vice President-Mr. Loretta Chino 

Secretary-Ms. Myra Begay 

Board Member-Mrs. Joann Todecheenie 

  

http://www.bing.com/images/search?q=School+Clip+Art&qpvt=School+Clip+Art&FORM=IGRE&adlt=strict#view=detail&id=3DE6DCC221AFEC11702868C6BCB546C8CFD1260E&selectedIndex=162
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INTRODUCTION 

 

This manual provides information for parents, students, community members, and staff about what is 

expected and offered at the (Tuba City Boarding School) Residential Hall.  This Handbook is 

promulgated in accordance with 25 C.F.R. Part 36. 

 

BUREAU OF INDIAN EDUCATION (BIE) 

 

I. VISION STATEMENT  
 

“Uniting to promote healthy communities through lifelong learning.”  

II. MISSION STATEMENT (25 C.F.R. 32.3):   

To provide quality education opportunities from early childhood through life in accordance with a 

tribes’ needs for cultural and economic well-being and in keeping with the wide diversity of Indian 

tribes and Alaska Native villages as distinct cultural and governmental entities. The Bureau shall 

manifest consideration of the whole person, taking into account the spiritual, mental, physical, and 

cultural aspects of the person within family and tribal or Alaskan Native village contexts. 

III. PROGRAM GOALS  

 All students will meet or exceed academic proficiency levels in reading and/or language arts, 

science, and mathematics 

 All schools will provide a safe and secure environment by decreasing incidents of violence and 

substance abuse by a minimum of 2% annually 

 Student attendance will meet or exceed the United States rural attendance rate 

 All schools will enhance the professionalism of all staff to improve education programs for 

student success through: 

1. requirements for staff to have appropriate certification; 

2. comprehensive systemic and on-going professional development; 

3. recruitment and retention of highly qualified educators; and 

4. development of leadership using best practices  

 High school graduation rates will be 95% or higher 

 Each school will provide curriculum and instruction in Tribal languages and/or cultures as 

approved by the local school boards 

 

BUREAU OF INDIAN EDUCATION NAVAJO DISTRICT 

 

I. BIE NAVAJO DISTRICT DESCRIPTION 

 

BIE Navajo operates under one Associate Deputy Director. There are five Education Resource Centers 

(Crownpoint, Shiprock, Window Rock, Chinle, and Tuba City) that provide support for the 66 BIE-

operated and Grant Schools on the Navajo Nation within the states of Arizona, New Mexico, and Utah. 

These schools provide primary as well as secondary education, and nineteen of the BIE Schools in the 

Navajo District have residential programs.   
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II. BIE NAVAJO PLAN 

 

The Navajo District has developed a guideline/plan to support the 66 BIE/Grant Schools. The plan is 

titled Commitment to the Navajo Learner with four foundational pillars: 

 

Pillar I:  Continuous Improvement Using Data- use data from standards based assessments 

and benchmarks to improve effective instruction, student learning, and achievement 

 

Pillar II:  Leadership and Decision-Making for Change - build leadership’s capacity to 

implement innovative changes to foster student achievement 

 

Pillar III:  Curriculum and Instruction - develop a strong curriculum using Common Core 

Standards, and build teacher capacity to deliver effective instruction resulting in increased 

student achievement 

 

Pillar IV:  School, Parent, and Community - implement innovative strategies developed 

through the collaborative efforts of the school, parents, and community to support each child’s 

educational experience 

 

III. DISTRICT PRIORITIES 

 

In addition to the pillars, the Navajo District has identified four priorities for all Navajo District BIE 

funded and operated schools.  The priorities are: 

 

 Instructional Core 

 Leadership Plan 

 Plan for BIE and Navajo Nation Partnership 

 Sustainability (Budget) Sustaining Quality Education 

 

MESSAGE ON SCHOOL BOARDS 

 

The school boards and Navajo district schools strive to ensure that every student graduates fully 

prepared for college, or career readiness.  Each school board acts in accordance with the policies 

outlined in the 25 CFR and 62 BIAM to effectively support students, families, and community. 

 

MESSAGE ON WELLNESS 

 

We encourage students and their families to practice traditional concepts of Hozho, and take measures to 

address their physical, mental, and spiritual well-being.  In addition to academic instruction, the schools 

will take measures to provide nutritious food and expose students to structured physical activities at a 

minimum of one hour every weekday, and two hours on Saturday and Sunday.  Further, the residential 

program will provide native language and cultural activities.  We encourage students and their families 

to eat healthy, exercise, and maintain their mental health so that students can reach their full academic 

potential.  
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MESSAGE ON CHILD ABUSE AND NEGLECT 

 

All suspected cases of child abuse and neglect will be reported in accordance with the BIE’s Suspected 

Child Abuse/Neglect (SCAN) Reporting Protocols.  For access or further information on the protocol, 

contact the building residential supervisor, or visit the Bureau of Indian Education website at: 

http://www.bie.edu/Programs/SSS/index.htm.  The website will explain the Suspected Child 

Abuse/Neglect Reporting Protocols.  Additional information about SCAN will be attached as Appendix 

A.   
 

COMPLIANCE WITH ANTI-DISCRIMINATION LAWS 

 

The dormitory will comply with the requirements of Title IX of United States Education Amendments 

of 1972, Section 504 of the Rehabilitation Act , 29 U.S.C. § 794, and 20 U.S.C. §§ 1681–1688, Pub L. 

No. 92-318, and its implementing regulations (34 C.F.R. part 106). Further, no individual, on the basis 

of race, sex, color, national origin, disability, religion, age, sexual orientation, or status as a parent, shall 

be excluded from participation in, be denied the benefits of, or be subjected to discrimination in, a 

federally conducted education or training program or activity (Executive Order 13160).   

 

CONFIDENTIALITY 

 

The Bureau of Indian Education protects the confidentiality of personally identifiable information 

regarding students in accordance with tribal, state and federal laws dealing with regular and special 

education students’ rights and privacy.  The foundation of the rights and laws comes from federal 

legislation titled, Family Educational Rights and Privacy Act of 1974.  All students are covered by the 

regulations contained in Chapter 12 known as Students’ Rights and Responsibilities.  It is the intent of 

this policy to inform both parents/guardians and eligible children (e.g., students eighteen and older) of 

their rights in the collection, maintenance, release, and destruction of records.  

 

SCHOOL VISION AND MISSION STATEMENT 

Tuba City Boarding School 

 

MISSION 

At The Tuba City Boarding School, Children are first, important, unique, respected, and nurtured.  

Opportunities are provided for positive lifelong learning, healthy growth, success, and self-worth.  A 

quality education is supported in a safe and culturally competent environment.   

 

Parents, community, and school, together are ‘educating the whole child for life’ 

 

OUR PHILOSOPHY 

We believe that the residential hall is a “home away from home” for your children who need a place to 

live while enrolled in the educational programs at Tuba City Boarding School. We believe that we are 

here for your child. Our philosophy in the Residential Hall is that every resident, employee and guest 

will exhibit a positive attitude in a home-like atmosphere with their actions. 

 

http://www.bie.edu/Programs/SSS/index.htm
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VISION 

Our vision is to create healthy minds that will become tomorrow’s responsible and productive citizens.  

The residential students will embrace and promote cultural awareness by developing an appreciation for 

each other’s unique diverse background.  

 

 
RESIDENTIAL PROGRAM 

 

Guidance and Counseling Services:  Guidance and counseling is available to assist residential students 

with personal, social, emotional, behavioral or mental health support and education matters.  A 

residential counselor is on staff Monday to Friday.  Residential students are urged to use the services of 

the counselor to help answer questions, resolve personal conflicts and improve residential and school 

adjustments.  Intense residential guidance program is provided to residential students who need extra 

support to adjust, adapt, develop and function productively to meet their social and emotional needs in 

group and individual settings. Parents/legal guardian are also encourage to be involved in assisting the 

residential counselor in meeting the guidance and counseling needs of their child.  This does also 

include referrals to outside resources by the residential counselor.  Topics discussed during counseling 

sessions are covered by rules of confidentiality, unless there are issues of safety for the student or other 

students. 

 

Daily Guidance lessons and life skills:  The residential assistants provide daily guidance lessons and 

life skills to the residential students in their assigned wings.  The activities are developed to provide a 

learning experience through cultural and contemporary activities.  The residential students are the 

expected to use the skills in their daily residential living and work with staff and peers safety and 

respectfully.   

 

Section 504:  Section 504 is a civil rights law that prohibits discrimination against individuals with 

disabilities. Section 504 ensures that the child with a disability has equal access to an education. The 

child may receive accommodations and modifications. Under this law, individuals with disabilities are 

defined as persons with a physical or mental impairment which substantially limits one or more major 

life activities. Major life activities include caring for one's self, walking, seeing, hearing, speaking, 

breathing, working, performing manual tasks, and learning. Some examples of impairments which may 

substantially limit major life activities, even with the help of medication or aids/devices, are: AIDS, 

alcoholism, blindness or visual impairment, cancer, deafness or hearing impairment, diabetes, drug 

addiction, heart disease, and mental illness. Students whose parents have disabilities may also be 

covered under Section 504. If you think your child needs “504” coverage, talk to the school counselor or 

academic department head. 

 

Mental Health Services, Substance Abuse Issues, and Behavioral Health Services: Students needing 

outside professional help will be referred to appropriate services.  Students may be referred by a staff 

member, parent or him or herself.  The parent consent for medical treatment, signed by parents upon 

school registration, covers referrals for Mental Health Counseling services, Substance Abuse counseling, 

and Behavioral Health Counseling.  Parents will be contacted by a school supervisor or counselor, if 

such services are referred. 
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Students with Special Learning Needs:  Students who have learning problems or challenges are 

referred by their teachers for the child study team process in the academic programs.  If your child has 

learning problems, talk to his or her teacher. Other individuals may also refer a student to the child study 

team by talking to the teacher.   

All mental health services provided are strictly confidential. 

 

Suicide threats and attempts  

 If a person demonstrates any suicidal tendencies (verbal or other signs), we will keep that person 

under close observation until trained professional in a mental health arrives. 

 

 Suicide is not a spontaneous activity.  Suicide is usually the result of a long-term, gradual, 

wearing-away process called emotional erosion.  What is being eroded is the person’s ability to 

cope with life experiences and the emotions surrounding his/her experiences. There is no single 

causes of a suicide; only causes.   

 

 When working with a suicidal person look for clustering or warning signs within a context of 

recent loss, sadness, frustration, disappointment, grief, alienation, depression, loneliness, 

physical pain, mental anguish, or mental illness.   

 

THE STAFF WILL TAKE SUICIDE THREATS SERIOUSLY, SEEK HELP BY A TRAINED 

PROFESSIONAL, AND REMAIN WITH THAT PERSON UNTIL HELP IS OBTAINED.  

 

Computer Lab: 

The Computer Lab is located in the center of the living room of the building. Residents have access to 

this room. The Computer Lab is a designated Quiet Zone, no eating or drinking is allowed.  A printer is 

also available. Students are encouraged to use the computer as a tool; they must observe these rules of 

usage given below: 

 

 Students must receive permission from the Residential staff to use computer. 

 Students should sign a contract/agreement in the beginning of the school year before they are 

permitted to use the computer and must log-in on sheet each time of use. 

 Students are not to load any software, or download any programs from the Internet without a 

clearance by the building technology person. 

 Computers are to be used for educational purposes. The computer is not to be used for 

unapproved, unacceptable exploration or play. 

 Any damage done to computers, programs installed without permission, or damage to others' 

files because of inappropriate use of the computer (malicious mischief or undirected 

experimentation) will be considered "Destruction of School Property," 

 Consequences for these offenses are outlined in the student handbook. 

 Students must use appropriate etiquette, language, and judgment during computer use as given in 

the Acceptable Use Agreement. Violation will result in a discipline referral. 

 Students may lose privileges to use all computers on campus as the result of a disciplinary 

action. 

Leaving campus/Curfew  
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The safety and well-being of our students require that Home Living staff members know where students 

are at all times, both on and off campus.  Therefore, student must adhere to accountability procedures, 

signing in and out. 

 

Dorm Council: The dormitory will have a council which provides leadership in organizing and 

planning for activities and an avenue for students to express concerns within the dorm itself.  A dorm 

council is elected in the beginning of each, new school year. 

 

Student Wellness 

It is commonly known that adult Native Americans have a higher risk for developing diabetes, heart 

disease and high blood pressure. Therefore, programs and policies have been developed that encourage 

the development of a healthy lifestyle and delay the onset or development of these chronic diseases. 

Efforts have been made toward improving the health and wellness of our students in the areas of Food 

Service, Nutrition Education, Nutritional Guidelines, Physical Activity and Student Health Screenings.  

 

Dorm Activities:  Social activities are provided during leisure time.  They include nature hikes, bingo 

games, cookouts, independent reading, popcorn/ movie nights, intramural games, sports events, parties, 

Cultural activities, gardening, outings to local eateries and arts and crafts. Recreation aides assigned to 

the dorm plan and lead many of the activities.   

 

The activities are used as incentives to encourage positive interaction among the students. Students may 

be withheld from the activities as a way to correct misbehavior.    

 

Field Trips: Dorm field trips are planned for special occasions.   The trips are usually planned well 

ahead of time. If your child is selected to go on a field trip, please stay in touch with the trip sponsor to 

make sure all of the consent forms are returned on time. 

 

Quiet Hours – Courtesy Hours 

Specifically designated Quiet Hours are: 

Monday – Thursday  6:00p.m. – 7:00 a.m. 

Loud noises or disturbing sounds (such as, but not limited to talking, music, etc.) that interfere with 

others’ rights are prohibited at any time. 

 

The residential Home living Specialist and Home living assistants conduct biweekly grade checks for all 

residential students.  Tutoring and homework assistance are scheduled Monday-Thursday in the study 

room.  Students requiring extra assistance are referred to evening tutoring and homework assistance 

outside with specialized tutors.  Parents and Guardians are encouraged to participate by assisting with 

tutoring and homework.  

Homework 

Homework is an expectation at the Tuba City Boarding School. Homework is defined as written or non-

written tasks assigned by a teacher to be completed outside the classroom. These assignments will 

complement class work and be relevant to the curriculum. Homework is a natural extension of the 

school day and an important part of a student’s educational experience. Homework encourages self-

discipline, pride in one's work, positive self-esteem, and an interest in learning. Failure to complete 

assigned homework will have an impact on the student’s class grade.  Homework may be assigned as 

preparation for upcoming lessons or as an extension of class work. 
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• Preparation homework – given to prepare a student for upcoming lessons 

• Practice homework – designed to reinforce lessons already taught in class 

• Extension/creative homework – intended to provide challenging learning opportunities for enrichment 

and extension of the lesson 

 

Make up Work 

IT IS THE STUDENT’S RESPONSIBILITY TO ARRANGE FOR MAKEUP WORK WITH EACH 

OF HIS/HER TEACHERS. The first day the student returns to school, he/she is expected to contact each 

teacher and make arrangements for the completion of all work that was missed. This will include a 

timeline for completion of the assignments. At teacher discretion, the student may be allowed to make 

up the work missed or could possibly receive reduced credit. 

 

Nighttime Reading 
Some time is devoted to reading each night in the Residential Hall.  Please keep up this practice at 

home.  Children who make it a habit to read daily have an easier time with their academic studies.  We 

support reading at home, Residential Hall, anywhere, anytime! 

 

PROGRAMS OFFERED 

 

 Academic Tutoring 

The Residential Hall provides an academic tutoring program to build good study habit and the 

determination necessary to shine in the classroom and beyond.  We offer Academic Tutoring 

programs for all subject area.  Our tutoring programs do more than just raise grades. They build the 

core skills and confidence needed for a successful academic school year.  We take pride in the 

careful planning that goes into selecting the tutor to help students build a successful skill in good 

study habits.  Our tutors undergo rigorous training and have a proven record of achieving excellent 

results. Study time takes place in the residential hall from 3:30 to 5:00 for grades 1st thru 4th and 5th 

through 8th grades from 6:00-7:30 Monday through Thursday.    

*21st Century program also provides     

*20 computers for students to conduct research   

TUTORING & HOMEWORK 

 Homework is first initiate by the Homeliving Assistants and each student can do as much as they 

can with the help of the Homeliving Assistants. 

 Whatever homework that is not completed with the help of the Homeliving Assistant will carry 

over to the evening tutoring session.  

 The tutoring session is implemented by certified staff members that come over from the 

academic area to provide services in the evening time. 

 Sometimes, students that do not have a lot of homework will save their homework for the tutors. 

 

READING 

 The reading material contains different types of books that cover all types of information and the 

books are introduced to the students according to each grade level.  In each grade level, there are 

many books to read and when a student completes one book, they can move onto a different 

book.   
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 Each student is allowed a certain amount of time to read each day.  The minimum reading time 

for each student is 30 minutes.  If they choose to continue, they can continue to read.  Students 

bring their reading logs back to the dorm every day and read to homeliving staff or the tutoring 

staff.   

 

 Recreation:   

The residential hall has a well-balanced student activity which has a comprehensive recreational 

program with objective to meet the needs of the student; it is important that the students receive their 

daily recreation.  The physical and emotional health is the idea behind these activities to expand the 

mind and body in a positive healthy way.   

 

Outdoor Activities/Indoor Activities 

Volleyball   Tug O’ War  Basketball  Baseball  Hiking  

Team Games   Nature Walk  Museum Visit  Amusement Park   

Field trips    Music  Dance  Watching Movies Video games 

Internet Browsing  Art Activities      Painting  Reading Writing 

Craft Making   Watching TV  Cooking  Playing Cards  Chess 

Bowling   Council meetings Poster contest  Rig toss Cakewalk 

Water balloon games  hiking trips  clan run  treasure hunt  bingo 

Movie-dinner trip   Watermelon competition      

Flag Football    hula hoop contest 

Drug awareness  Child abuse prevention  

Pool tournament   Christmas card Making  

Student of the month  Monthly cookouts   

 

TRADITION AND CULTURAL ACTIVITY 

 

It’s important that the students obtain information about Navajo Culture.    

 These activities are provided as hands on activities relating to cultural information.   

 Understanding the inter-culture history 

 Native American art and craft 

 Understanding the legends and stories of each Native American Tribe 

 Awareness of the social contents of each Native American Tribe 

 Traditional food and gardening  

 Fry bread social 

 Traditional cooking (mutton stew- blue corn mush- fry bread) 

 Traditional dress up 

 Traditional stories (winter) 

 Navajo Shoe games 

 

 Health Care Services:   

The Residential Hall has a strong relationship between academic achievement and child’s physical, 

emotional and mental health.  We teach the child to have a healthy lifestyle by improving on health and 

wellness.  The administration of medication in the residential setting is a service that is provided to 

promote wellness and decrease absenteeism.  When there is a need for a student to receive medication 

here in the residential hall it’s important that safe and proper administration is essential.  Guidelines for 
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the administration of medication and recommended that an approved medication administration 

/authorization form be developed.  All medication are checked in to the home living staff.  All 

medication given to student is documented in the medication log; this log and medication are locked in 

the medication room.  The residential use the local Tuba City Regional Health Care Corporation for 

medical services.  

  

 Date of order 

 Name of student 

 Diagnosis/dose 

 Name of medication to be administered 

 Time of administration 

 Special requirements 

 

 Student Safety 

Student safety, well-being and security are our first priority.  The students are physically accounted for 

every hour, from the time they check back into the hall and when they check out.  The residential staff 

makes sure that all doors and windows are secured.   

Tuba City Boarding School Homeliving staff are required training each year before the new school year. 

 

RESIDENTIAL DAILY OPERATION 

 

HOURS OF OPERATION 

 

Building Access 

 The front door of the building serves as main access for our residents, faculty, staff and visitors. 

 Front doors are unlocked during the hours of 7:30 a.m. – 6:00 p.m. Mon-Thurs. and 7:30AM-

4:00PM on Friday. 

 The dormitory will open at 4:00 p.m. every Sunday. Dormitory staff begins their duty at 4:00 

p.m. each Sunday or the day before the first day of school after a long or holiday weekend.  For 

safety reasons, students are not permitted to return to the dormitory when an adult is not on duty 

yet. 

 The dormitory closes at 2:00 p.m. each Friday or the day before a holiday.  The students become 

very concerned when they are not picked up at the end of the week, on time. Therefore, we ask 

that arrangements be made for the pick-up of children immediately after school. The dorm staff 

leaves at 2:00 p.m.  

 Students habitually picked up very late may be taken to the Social Services Office. 

 Gates are closed at 7:00pm. Sunday to Thursday. 
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Time     Student Activity 

6:00 a.m.   Rise and Shine!  Get ready for the day. 

6:40 a.m. – 7:10 a.m.  Community Work service (dorm details) 

7:10 a.m. – 7:20 a.m.  Breakfast 

7:30 a.m.   Depart for the classrooms 

7:40 a.m. – 2:45 p.m.  Academic program for 1st – 2nd 

7:40 a.m. – 3:25 p.m.  Academic program for 3rd – 8th 

3:00 p.m. – 4:30 p.m.  After-school tutoring or enrichment programs 
    After-school recreational activities 

5:00 p.m. – 5:30 p.m.  Dinner time 

5:30 p.m. -6:30 p.m.  Study time in the dormitory; quiet reading time 

6:30 p.m. – 7:00 p.m.  Recreational activities, dorm/wing meetings, 
    Crafts activities, and laundry for grades 7 & 8. 

7:30 p.m. – 8:00 p.m.  Community work service (dorm details); 
    Shower and get ready for the next day 

8:00 p.m.  Get ready for bed time: 
    Younger students will be in bed by 8:00 p.m. 

    Older students will be in bed by 9:00 p.m. 

 
 
4:00 p.m.   Residence hall opens on Sunday                                       

5:00 p.m. – 5:30 p.m.  Dinner time 

5:30 p.m. – 6:30 p.m.  Quiet reading time 

6:30 p.m. – 7:30 p.m.  Recreational activities 

    Hair and clothing checks 
    Laundry for grades 7 & 8 
    Get school bags and supplies ready for school 

7:30 p.m. – 8:00 p.m.  Community work service (dorm details) 

8:00 p.m.  Get ready for bed time: 
    Younger students will be in bed by 8:00 p.m. 
    Older students will be in bed by 9:00 p.m. 
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1st-2nd grade  

Depart for Classes 7:30 am Class begins  7:50 am 

Return from Classes  12:30 pm Class ends 2:00 pm 

 

4th-5th grade 

Depart for Classes 7:30am Class begins 7:50am 

Return from Classes  12:30 pm Class ends 2:30pm 

 

6th – 8th grade 

Depart for Classes 7:30 am Class begins 7:50am 

Return from Classes  12:30 pm Class ends 3:30pm 

 

SEE SCHOOL YEAR CALENDAR FOR SCHEDULED EARLY RELEASE DAYS 

It is important for parents to know the schedule so that you can plan your dormitory student checkout and 

transportation. 

 

HOMELIVING POLICIES AND PROCEDURES 

 

I.  STUDENT CHECK-OUT POLICY 

 

Students may be checked out in accordance with the BIE Student Check-out Procedures attached as 

Appendix B.  Below are the requirements for checking out a student: 

   

 Only immediate family can check-out students.  Immediate family is defined as a mother; 

father, brother, sister, grandparent, uncle and aunt.  Parents or legal guardians are required to 

submit a list of person(s) authorized to check-out a student.  No exceptions for check-out will be 

granted to anyone without a written and signed request by the student’s parents or legal 

guardians. 

 

 School personnel will not be allowed to check-out student(s) at any time (e.g. overnight, 

weekdays and weekends), unless they are the parent/guardian of the student. 

 

 Check-outs during the academic day by school personnel shall be restricted to sanctioned school 

activities only. 

 

 All check-outs must conclude by 9:00pm curfew unless pre-approved by staff in charge at the 

time of check-out.   

 

 Parents or legal guardians may designate, in writing, family members who are authorized to 

check-out their child overnight.  Authorization and approval in writing will state conditions and 

restrictions of check-out. 

 

 Check-out request via telephone will not be approved, except in situations where a family 

emergency involving a serious illness or death of an immediate family member are involved. 
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 All students authorized for check-out are expected to return to the school campus at the specific 

time of return, as stated in their approved check-out request. 

 

 When there is evidence that the welfare of the student is at risk, the school reserves the right to 

refuse or cancel the check-out. 

 

 If a conflict arises concerning the student check-out process, the school supervisor or acting 

designee reserves the right to revoke any check-out privileges.   

 

 Student(s) must be in good academic standing in order to be checked out when they will be 

absent for class.  The only exception to this would be in an emergency situation.   

 

 Any student, regardless of age, shall not be authorized to check themselves out (e.g. self-

check-out) even if the student is 18 or older.  Students may not be checked-out by an adult 

less than 25 years of age or by anyone (including family members) under the influence of 

alcohol or drugs.  The two exceptions to the 25 year age requirement will be if the 

parents/guardians are under 25 year of age, or if the student is under the custody of a family 

member who is under the age of 25.  If the adult’s age is in question, the school personnel will 

verify the adult’s age. 

 

 Student may not be checked out until any applicable restriction is served (e.g. In School 

Suspension or In Dorm Suspension).  Exceptions, prompted in the case of emergency, must be 

approved by the school administration.   

 

 In the event of local emergencies, e.g. natural disasters, fire or threatening weather conditions, 

any previously approved check-outs may be cancelled without prior notice. 

 

 Students involved in an inappropriate activity while in checked-out status may have their check-

out rights cancelled and will face disciplinary actions upon their return to the campus depending 

on the severity of the infraction. 
 

A parent/guardian and student agreement signature form will be attached as Appendix B.  This form will 

be completed by all parents/guardians and students.  The form will be completed during registration at 

the school.    

 

II. MEDICATION ADMINISTRATION POLICY 
 

 Medications will be administered in accordance with the BIE’s Medication Administration Policy 

which is attached as Appendix C. 
 

III. VIOLENCE/BULLYING POLICY 

 

A.  NO INTIMIDATION/SEXUAL HARASSMENT/ABUSE/THREATS/BULLYING 
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The following behavior is not permitted and is subject to discipline in accordance with the policy 

outlined below. Further, violation of these policies will result in parent notification, and may result 

in notification of local law enforcement. 

 

 Physical Abuse:  Includes but is not limited to, any physical contact not invited by the recipient 

including hitting/kicking/pinching, spitting on someone, tripping/pushing, taking or breaking 

someone’s things. 
 

• Sexual Harassment: Includes but is not limited to, any physical or verbal act of a sexual nature 

that is unwanted or not invited by the recipient.  Sexual harassment can also include body 

gestures, innuendos, creating a sexually hostile environment through use of sexually explicit 

materials such as calendars, magazines, or other graphic materials.   

 

• Verbal Abuse: Includes but is not limited to, any derogatory speech directed at an individual or 

spoken in a public setting. This includes vulgarity, cursing, and sexual innuendo (e.g., calling 

someone a ‘b-word’ or using the “F” word is considered harassment). Verbal abuse also includes 

teasing, name-calling, taunting, and threatening to cause harm.  

 

 

• Nonverbal Abuse:  Includes but is not limited to, rallying other children not to be friends with 

someone, spreading rumors, or causing someone to be subject to public ridicule. 

 

B.  HAZING 

Hazing activities, such as initiations, harassment, humiliation, and ridicule will not be tolerated. Hazing 

includes any intentional or reckless act committed by a student, whether individually or with others, in- 

person, or in writing, against another student with a substantial risk of potential physical injury, mental 

harm, or degradation. 

 

C.  BULLYING 

Bullying is prohibited in the dorms, property immediately adjacent to the dorms, at dorm-sponsored or 

school-related events whether on or off dorm property, at dorm bus stops, and on dorm buses or other 

vehicles owned, leased or used by the dorm.   

 

Students or parents of students who are being bullied should report their concerns to the school 

administrator. 
 

IV. DRUGS AND ALCOHOL POLICY 
 

The Residential Hall and School campus are drug free environments. No alcohol, drugs, smoking or 

chewing tobacco, or other controlled substance, or related paraphernalia are allowed in the dorms, on 

dorm property, including surrounding grounds, in dorm vehicles/buses, or at dorm sponsored activities. 

Violation of this policy will be dealt with in accordance with the disciplinary process. 

 

V. COMPUTER/INTERNET USAGE POLICY 
 



20 “Residential Education: Contributing to the academic success of all students!”| BIE Navajo District 

 

The primary purpose of the Internet connection is for educational pursuits. In formulating this policy, 

the School recognizes that students have a constitutional right to freedom of speech. However, that right 

is not unlimited, and we encourage students to be thoughtful about their words and actions. 

 

1) The system administrator and the school principal have determined what constitutes inappropriate 

use of the school’s computer system and equipment. Inappropriate use includes but is not limited to 

the following activities: 

a. Sending or displaying offensive/ pornographic/threatening/subversive images and messages; 

b. Accessing, viewing, or transmitting material related to drugs, alcohol, gangs, sexual activity, or 

hate groups; 

c. Tampering with or damaging school computer equipment and/or system; 

d. Violating copyright laws; 

e. Allowing others access to username and password; 

f. Using another user’s username and password. Trespassing in another user’s account, folders, 

and/or files; 

g. Intentionally wasting limited resources, such as forwarding chain letters; streaming internet radio 

or video; downloading music, video, or software; 

h. Using a proxy server to bypass system network filters and controls; 

i. Using the schools BIE Internet system for commercial activities, or making personal purchases;  

j. Participating in chat rooms or other live communication; 

k. Cyberbullying which may include mean text messages or emails, rumors sent by email or posted 

on social networking sites, and embarrassing pictures, videos, websites, or fake profiles. 

 

2) Violations will result in loss of access, confiscation of equipment, and/or further disciplinary or legal 

action, and: 

a. Any cost/expense incurred by the user becomes the liability of the user. 

b. The user will be billed by the school for loss/damage to the computer system and/or equipment 

as a result of inappropriate use as listed above. 

 

3) All computer network usage is subject to BIE/Federal filtering and monitoring. Therefore, be 

reminded there is no expectation of privacy. 

 

Students must have a current signed Student Computer/Internet Usage Policy and Agreement on file 

before they can use the Internet on any of the school computers. The school’s Wi-Fi network is limited 

to school-purchased devices. 

 

VI. TRANSPORTATION POLICY 
 

DORM STUDENTS ONLY 

 
The transportation of DORM students to and from the dorm and school is the responsibility of parents and/or 

guardians.  Buses are for DAY students. They are used to transport day students to school in the morning and 

home at night. Riding the school bus is a privilege; that may be revoked at any time. The BUS DRIVER is 
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responsible for control and discipline while the bus is in operation.  All students must follow the school bus rules 

and regulations when on the bus. 

 

1. Friday and Holiday Transportation Home:   

Dorm students are able to catch the bus home on Friday or holiday weekends only because there is more 

than one bus run after school. The parent /legal guardian/s will be required to complete the 

transportation form.  The students are only dropped at designated bus stop at the home unless by proper 

written authorization is submitted. They may ride with written parental permission.  It is the parent’s 

responsibility to make written arrangements for weekly bus transportation home. Telephone calls will 

NOT be accepted to arrange bus rides, as they cannot be adequately verified, so please do not call to 

arrange bus rides at the last minute.  

 

2. Monday and Holiday Transportation Back to School:  

There is just one morning bus run for day students on school days.  The dorm students are encouraged to 

return back to the Residential Hall on Sundays.  There is not enough room on the buses for both day and 

dorm students as well as the dorm students’ luggage. Carry-on is limited to bag that fits under the seat of 

the student passenger for safety purpose and space demands when the student’s return home on Friday.  

 

Residential students may occasionally ride the day bus to commute to and from their residences.  Please 

remember that riding the bus is a privilege maintained by good behavior.  Students are required to 

follow all school rules and procedures to ensure the safety of all on the bus. Unacceptable behavior, and 

violation of the bus rules while on the bus, may result in restrictions or suspension of bus privileges.  If 

bus privileges are suspended for more than 5 days, students can appeal the suspension in accordance 

with the appeal process outlined below. The school provides daily bus service for day students, and will 

only stop at designated locations.  

 

 Bus Rules (Tuba City Boarding School) - "Don't Lose Your Riding Privilege" 

 Be on Time 

 Have Respect for others and for the driver 

 Remain in your seat 

 For safety, keep the aisle and exits clear 

 Be courteous. Never use foul language or obscene gestures. 

 Keep all body parts inside the bus 

 Use of tobacco, alcohol, & drugs is prohibited 

 No food or drinks on the bus 

 Do not damage any part of the bus; you and your parents will be responsible for repairs 

 For your own safety, do not distract the driver 

 Listen to the Bus Driver 

 

VII. DRESS CODE POLICY 

 

Students are required to conform to the school’s dress code from the time they arrive on school property 

until they depart from school property.  This includes the school bus, academic building (if not a 

peripheral dormitory) and dormitory. 
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Students are expected to wear appropriate clothes that are neat, clean and in good condition.  The 

purpose of the dress code is to assure that consistency and interpretation is implemented school wide, 

thus provide ethical treatment of all students.   

 

We strongly encourage each Parent/Guardian to read the information below with your Child 

regarding appropriate dress code for the Residential Hall/school.  Appropriate dress will be 

required at all school sponsored events and activities. 

 

Tuba City Boarding School has a student dress code it prohibits:  

• Logos/graphics on clothing (tops/bottoms) and accessories (backpacks, purses, bags, belts, shoes, 

wristbands, shoelaces, coats, head gear, gloves) must NOT contain foul language, skulls, sexual 

innuendo, references to sex, drugs, alcohol, violence, and/or death 

• Bottoms/ Lower Body Clothing (pants, short cuts, and skirts) must fit at the waist line and shall 

not be more than 3” above the knee 

• Tank/Muscle Tops and Tube/Halter tops are not allowed 

• Clothing must cover cleavage, bellies, shoulders, backsides, and undergarments should not be 

visible 

• Leggings/jeggings can be worn under a tunic, skirt, or dress but not alone 

• Students should wear proper footwear   

• Gang-related attire, accessories, insignia, and colors are prohibited 

• Chains, spikes, brads, adornment, or any other accessories that may be used as a weapon or 

damage school property are NOT permitted   

• Face painting, masks, and excessive makeup that hide one’s face is not allowed  

• Hair styles or body modifications that cause distraction to the education process are not 

permitted    

• The use of non-prescription decorative contact lenses (e.g., cat eyes, vampire eyes) that causes 

distraction to the educational process is prohibited 

• Head gear (hat, hoodie, beanie, and visor) is not to be worn in any building on campus during 

school hours 

• Personal headphones/ear buds are to be kept out of sight while in any building on campus 

 Student may not wear items that advertise Alcohol, drugs, tobacco products, sex, nudity, bad 

language, Satanism, or topics that are inappropriate for school or considered to be offensive to 

others. 

 Students will not wear gang related attire, chains, spikes, (including wallet chains, bandanas, 

hairnets, and do rags (This will not be tolerated)  

 Students will not have body piercing of any kind other than earlobes   

 Students will not be allowed tattoos of any type on their body  

             Pants-Skirts-shorts 

 Are to be worn waistline. NO Sagging will be permitted 

 Large holes in clothing, clothes length and slits that go above the mid-thigh and undergarments 

that are visible are inappropriate 

 Shirts must be at the neckline (No Cleavage and/or spaghetti-strap shirts will be worn)   
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 Any type of head covering hats, stockings caps, visors, bandanas, hairnets, and hoods are not 

allowed 

 Students wearing unacceptable clothing will be required to change 

 

VIII. ISOLATION/SEPARATION POLICY  
 

All residential students will be transported by school personnel in an approved school vehicle for basic 

medical, dental, vision and other health services.   Parents/Guardians will be notified of any medical 

appointments or medical issues.  External transportation services may be used (e.g. ambulance, fire 

truck, helicopter, etc.) for emergencies.  There are designated isolation rooms for girls and boys.  If 

medical personnel determine that a student should not remain in a dormitory setting, the student’s 

parent/guardian will be contacted to come get the student, or if necessary a staff member will transport 

the student home.  Students will remain in the isolation room until a parent/guardian can be contacted 

and arrangements made to transport the student.  When a student is placed in the isolation/separation 

room he/she will be monitored closely.  At the minimum, visual checks on the student will be made 

every ten minutes. 

 

PERSONAL CARE  

 

The residential services believe in good hygiene and appearance.  Students are expected to be 

presentable whenever they are in the dormitory, school, or outside school activities.  When a person 

looks good, they feel better. Feeling good about one’s self leads to successful life experiences. 

 

Showers:  Students are required to shower every evening. Towels are provided in the dorm. 

 

Change of Clothing:  Students are required to change daily into clean clothes. They may not sleep in 

their day clothes. 

 

Tooth Care:  Students are required to brush their teeth every day.  One toothbrush is provided.  

Thereafter, it is the parent’s job to provide extra toothbrushes.  Toothpaste is provided in the dorm, but 

students may bring their own, if they have a personal preference. 

 

Personal Toiletries:  Students may bring their own toiletry items, like shampoo, conditioner, soap, tooth 

brush/ paste, lotion, hair brushes and minimal make-up for older girls.  These items must be marked with 

the owner’s name.  School provides toiletry articles. 

 

Lice:  Lice infestation is a medical issue, but a very preventable one. It is the parents’ responsibility to 

send children to the dorm free of lice. Students will be checked for lice when first entering the dorm and 

after home visits. If a student is infested, parent will be contact to clean and treat the hair. If the student 

continues to return with lice after home visits, a parent conference will be held to resolve the situation.  

If the problem continues with the same student, the case will be reported to the local Infectious Disease 

Control Office.  

 

Menstrual Cycles: All teenage girls are monitored for their monthly menstrual cycle for health and 

safety reasons.  If it is the girl’s first time, she will be encouraged to inform the parent as soon as 

possible for cultural reasons. 
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X. VISITOR POLICY 

The safety and security of staff and students at (Tuba City Boarding School) is of the utmost 

importance.  A critical part of creating a safe campus environment is for the administration to have 

advance knowledge of all visitors.  School administration must know who is on campus at all times, and 

reserves the right to refuse entry to any visitor.  Any visitors (individuals not currently enrolled at or 

employed by each school) must sign-in at the dormitory staff office upon arrival to receive an official 

Visitor’s Pass.  Visitors are not allowed beyond the front entrance of the dormitory without an escort or 

proper clearance.  Students and staff are expected to inform the residential staff of the presence of any 

unregistered visitor on campus. 

 

Residential student curfew is at 7:00pm.  Parents/Guardians are encouraged to visit their child 

between the visitation hours of 7:30am-7:00pm. If you arrive after 9:00pm, ONLY the 

parent/guardian will be allowed visit their child in the front lobby area of the dormitory.  The parent 

will have to physically walk into the dormitory for all check-outs.  Students will not be allowed to 

meet their parent/guardian in the parking lot.  This is to ensure safety and accountability.   

 

During the school year, school sponsored closed events (such as the dances/prom) are only for current 

enrolled school students and approved guests.  Visitors at such events are subject to prior approval by 

the school principal.  Unapproved visitors will be escorted off the premises either by school personnel, 

or by local law enforcement authorities. 

 

XII. SCHOOL SEARCH AND SEIZURE POLICY 

 

Students are entitled to the guarantees of the Fourth Amendment, and in accordance with the Fourth 

Amendment when there is reasonable suspicion that students may be in possession of drugs, weapons, 

alcohol, and other materials (contraband) in violation of school/dorm policy or state/federal/tribal law,  

school authorities (including dorm staff), may search any student, student locker, dorm room, furniture, 

or student automobile in accordance with the policy outlined below, and may seize illegal, unauthorized, 

or contraband material discovered in the search. A student’s failure to cooperate with searches as 

provided in this policy will be considered grounds for disciplinary action.  School authorities may utilize 

canines and metal detectors to assist in searches.  

 

To meet the standard of reasonable suspicion, the school authorities must have specific and articulable 

facts or inferences, obtained from either personal observation or a reliable informant, that leads him or 

her to conclude – based on his or her experience and in the totality of the circumstances – that the search 

will lead to a discovery of contraband, or evidence of contraband. Examples of reasonable suspicion 

may include, but are not limited to, smelling marijuana or alcohol odors, observing students with drug 

paraphernalia or alcohol containers, observing behavior consistent with intoxication, or hearing from a 

credible source that a student possesses contraband on his or her person, or elsewhere on dorm property. 

 

Searches of Individuals 

A student’s person and/or personal effects (e.g., purse, book bag, etc.) may be searched whenever a 

school authority has reasonable suspicion to believe that the student is in possession of illegal or 

unauthorized material. The scope of any inspection conducted under this policy shall be reasonably 
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related to the objectives of the inspection, and shall not be unreasonable in light of the age and sex of the 

student and the nature of the infraction. If a pat down search of a student’s person is conducted, it will be 

conducted in private by a dorm official of the same sex, and with an adult witness present, when 

feasible, and will be no more intrusive than necessary to uncover the suspected illegal or unauthorized 

material.    

 

School Property  

The school exercises exclusive control over school property which included property within the dorm, 

and the students have no expectation of privacy regarding items placed in school property because 

school property is subject to search at any time by school officials. The students are responsible for 

whatever is contained in their dorm rooms, and any furniture assigned to them.   School authorities may 

conduct a general inspection of dorm rooms for any reason at any time without notice, without student 

consent, and without a search warrant. 

 

 

Seizure of Illegal Materials  

Illegal or unauthorized material which has been found in a properly conducted search will be turned over 

to the proper law enforcement authorities for ultimate disposition.   
 

Use of Drug and Alcohol Tests  

When school authorities have reasonable suspicion that a student is under the influence of alcohol or 

drugs, the student may be subjected to testing to determine whether the student is under the influence of 

drugs or alcohol.   

 

Law Enforcement 

Law Enforcement may be contacted by the school authorities regarding incidents of illegal activity. 

 

Use of Dogs  

School authorities are authorized to utilize specifically trained canines (accompanied by trainer) for 

sniffing out contraband on school-owned property and automobiles parked on the school property. An 

indication by the dog that contraband is present on school property or an automobile will be reasonable 

cause for a further search by the school officials. 

 

Use of Metal Detectors 

School policy and law prohibit weapons of any nature on school property or at school functions. The 

presence of weapons is inherently dangerous to all persons in the school setting. School officials are 

authorized to use metal detectors when there is reasonable cause to believe that an identified student is 

in possession of a weapon.  

 

X.  INFECTIOUS DISEASE CONTROL POLICY 
 

The following guidelines were developed by the Navajo District in collaboration with Indian Health 

Services to reduce the spread of communicable diseases in the dormitory.  These guidelines will be 

followed in any communicable/infectious disease situation.  
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If a student is believed to have a communicable or infectious disease the residential staff will 

immediately notify, the home living supervisor or designee.  The home living supervisor or designee in 

charge will: 

 

1) Take the student to the nearest hospital (Indian Health Services or Private) for an evaluation. 

2) Contact the Student’s parent/guardian.  

3) Work with Indian Health Service (IHS) or other appropriate medical personnel to determine if 

isolation/separation of any student is necessary. 

4) If necessary, place the student in a designated isolation room in the dormitory and ensure the 

student is checked every 10 minutes.   

5) Control the transmission of the communicable disease in the dormitory.   

6) If appropriate notify parent/guardian in writing of:  

a. The disease to which the child was exposed, and whether this is one case or part of an 

outbreak. 

b. Signs and symptoms of the disease that the parent should watch for in the child. 

c. How the disease is spread. 

d. The incubation period of the disease (when they might see symptoms appear). 

e. How many days or weeks the disease can spread from person to person (period of 

communicability). 

f. Disease prevention measures recommended by a Public Health Nurse or Sanitarian. 

g. The control measures implemented at the school.  

 

Re-admittance: 

If a student has been taken out of the dormitory and had a communicable or infectious disease prior to 

returning to the dormitory/school the student must provide a doctor’s statement stating the student is 

medically cleared to return.   Further, a meeting with the student’s parent/guardian may be required. 

 

XIII. ELECTRONIC DEVICE POLICY 
 

Electronic devices include but are not limited to the following: 

• Cell Phone 

• Digital Camera 

• Electronic game devices (e.g., Gameboy, PSP) 

• Handheld Video Camera 

• Personal iPad/Tablet 

• Laser Pointer-For safety reasons, laser lights are prohibited from the school campus. 

• Personal Music player/IPod/Speakers 

• Portable DVD Player 

• Personal Laptop 

 

The school has an option to allow or not allow electronic devices during the residential time frame.  

If a school elects to allow students to have electronic devices during the residential timeframe, the 

following language should be included.  Any misuse of electronic devices will result in the electronic 

device being confiscated, turned in to the Home living Supervisor/school security, or designated school 

administrator, and returned to the student/parent at a designated time as determined by the school 
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administrator. Violations may also result in disciplinary action as outlined below. The school is not 

responsible for loss or damage to students' personal property brought onto the school campus. 

 

XIV. EMERGENCY PROCEDURES AND CONTACT NUMBERS 
 

FIRE ALARMS  

If the fire alarm goes off, the building will be evacuated immediately by the home living supervisor or 

designee in charge.  Students must follow the directions of the residential staff.  The fire alarm box will 

be checked to determine the source of the alarm.  The staff will go to the source indicated to assess the 

risk.  The staff will report the situation to the supervisor and the security guard, and call for emergency 

response if appropriate. 

   

FIRE DRILLS 

Two fire drills will be conducted during the first month of school (August), and one fire drill will be 

held each month for the remainder of the school year and summer school.  During a fire drill the 

building will be evacuated rapidly, and in an orderly manner.  Occupants of the building will not be 

allowed to stop and pick up personal belongings, or re-enter the building.  Once the occupants are 

outside of the building, an accurate account will be made of all the students, staff, and visitors.  The time 

it took to evacuate will be noted.  Evacuation plans are posted in every room, and in the hallways.  Fire 

drills will be conducted at random times (afterschool, evening and night).   

 

 EMERGENCY MANAGEMENT AND CONTINUITY OF OPERATIONS PLAN (COOP)  

(The Tuba City Boarding School) has developed a plan to prevent, detect, and respond to any emergency 

situation that may occur at the school.  During the first month of school the residential staff will review 

safety protocols with students including evacuation protocols, lock down protocols, and shelter in place 

protocols.  In case of an emergency, students, parents, and visitors will be given instructions and 

guidance by school personnel in accordance with the Emergency Management/COOP Plan.  The 

Emergency Management /COOP Plan can be viewed at the academic front office, and home living staff 

office.   

LAW ENFORCEMENT/SECURITY 

 

The Navajo Nation Police Department is a law enforcement service which patrols the Tuba City 

Community and School campus. They patrol, on call, 24 hours a day.  The Tuba City Boarding School 

has a school security that patrols the entire campus by foot, bicycle, and vehicle. They are responsible 

for the safety of the students, staff, and visitors and for protection of all buildings and property 

belonging to The Tuba City Boarding School.  

 

EMERGENCY PROCEDURES 

 

IN CASE OF ACCIDENT OR INJURY OF A STUDENT OR STAFF MEMBER, FOLLOW 

THE APPROPRIATE PROCUDURE/PROTOCAL. 

 

First, apply emergency first aid and secure the situation as outlined in your training or as recommended 

by American Red Cross CPR and First Aid Training.  

 

Call Emergency Room if you have any doubt as to what to do. 
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 Notify appropriate supervisor and security office on duty.  The dorm must assure that a stocked 

First Aid supply is on hand and access to emergency transportation is available 24 hours per day.   

 

 Provide appropriate documentation for illness or injury.  Use the injury report form and follow 

the directions of its contents.  The documentation must be provided at the earliest possible 

convenience after the patient or student had been given proper medical care and is safe.  

 

 For suspected drug or alcohol abuse, do not leave the student unattended.  Notify security and the 

Navajo Nation police department.  If no security or police are available take the student to the 

hospital for evaluation.  Make sure the parents are contacted for students requiring emergency 

medical attention or arrest.  

 

 For AWOL procedures follow the outline of the AWOL search and Notification process as 

outlined on the search form.   

 

 For emergency evacuation of the building, during an alarm, false or actual, evacuate the building 

in the safest and timely manner.  Notify supervisors and security of the alarm activation.  If you 

have reason to believe that the student or building is in danger and the alarm has not been 

activated, activate the nearest alarm pull station.   

 

 During an evacuation the children in the girl’s dorm will evacuate to the far end of the building 

298.  The meeting place for boy’s wing is to the basketball court.  We will take a student count 

for accountability immediately after checking all rooms and dorm areas to assure that student do 

not reenter the building.  We will always be prepared for an emergency situation and advice 

students of the same.  Evacuation drill should take place monthly.  After each evacuation, real or 

false, an emergency evacuation report must be turned in a timely manner. 

 

Evacuation and Accountability while at Off-site Locations 

 

It is very important that all students familiarize themselves with the evacuation plan. It is also important 

for each student to know the location of the Emergency Shelter.  The Tuba City Boarding School will 

make every effort to relocate the student to a safe shelter or the alternative emergency shelter site being 

used by the Tuba City Boarding School. 

 

Specifically, each student is trained to: 

• Know the evacuation plan route safety. 

• Participate in regular disaster drills at the site to become familiar with the process; 

• Know the location of the closest Emergency Shelter. 

• Keep a small emergency kit including: a flashlight, a whistle, blanket, pillow, water, dry food.   

 

Fire Procedures: 

There are fire alarms and smoke detectors in the dormitory.  At the beginning of the school year and 

periodically during the year, school personnel review the specific procedures for the school.  In the event 

of a fire or other hazard, students will become familiar with evacuation exits. Be prepared to use an 

alternative exit route if the normal exit route is blocked.  
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Fire Drills:   

Mock Fire drills are conducted to provide the opportunity for all students to practice the fire evacuation 

plan. The Home living assistants also provides education and practice a fire drill.  Everyone is mandated 

to participate in the drills occurring within the building.  Each fire drill will be treated as if it were real 

thing.   

 

Fire Safety 

Tampering with fire safety equipment is a federal offense and may result in criminal charges, fines, 

disciplinary action and/or termination of a resident’s housing contract. This includes fire extinguishers, 

fire alarm pulls, smoke detectors, sprinkler systems, fire panels, propping fire doors, etc. Covering 

smoke detectors is strictly prohibited. 

 

  EMERGENCY CONTACT AND PHONE NUMBERS 

 

EMERGENCY CONTACT NUMBERS: 

 

Police, fire, and Ambulance   

POLICE DEPARTMENT: 928-283-3111  

FIRE     928-283-3007 

POISON CONTROL  800-362-0101 

Electrical Emergency APS 928-283-4571  

School Principal  928-283-6445 

Home living supervisor 928-606-4721 

Red Cross   602-336-6660 

 

Tuba City Regional Health Care Corporation 

 

928-283-2501 

Emergency Room 928-283-2434 

Pediatric Clinic 928-283-2679/2680 

Field Health   928-283-2783 

Security   928-283-2330 Ext: 1812  

 

XV. PUBLIC DISPLAY OF AFFECTION (PDA) 

 

  Anything beyond hand-holding is prohibited and will be subject to discipline. 

 

XVI. DISCIPLINE 

 

The residential program is a privilege and not a right.  A student may be removed from the 

residential program based on a discipline or safety concern but could still attend school as a day 

student.  This type of removal from the residential program will be handled on a case-by-case 

basis. 

 

DISCIPLINE LADDER 
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If a problem cannot be resolved by the Staff Member it may be referred to the Administration, and 

Administration will: 

● Provide additional intervention as needed to correct problem behavior or to resolve conflicts;   

● Determine appropriate consequences (e.g., lunch detention, restriction)  

● Determine if suspension is appropriate 

● Prepare suspension letter, set hearing dates; notify parent/guardian; review hearing rights with student. 

 

PROGRESSIVE DISCIPLINE 
The Navajo District will use a system of progressive discipline, and will attempt to implement discipline 

based on severity of the offense, and the repeated nature of disciplinary offenses.  Accordingly, offenses 

are broken down into Severe, Major, and Minor as described below.  Please note the following: 

1.     Behavior and Counseling Contracts will be established for all Severe (Group I) offenses.  

2.     Law Enforcement may be notified of offenses. 

3. The Administrator will make the final decision. 

4. A student may be suspended from School for violations of the Residential Handbook or other 

 school rules and regulations. 

 

SEVERE OFFENSES (Group 1) 
Severe Offenses (Group I) are those offenses that are serious in nature and without exception break 

Navajo Nation law, and/or state law, and/or federal Law. Examples of Severe Offenses (Group 1) 

offenses include, but are not limited to the following: 

 

Drug/Alcohol use or possession, arson, physical assault, sale or distribution of a controlled substance, 

inciting a riot, possession of a weapon, fighting involving a weapon, bomb threat, gang activity, etc. 

 

CONSEQUENCES FOR SEVERE OFFENSES (Group I) 
Short Suspension – 3 days or less out of school/dormitory with mandatory counseling 

Long Suspension – 4 to 8 days out of school with mandatory counseling 

Long-Term Suspension – 9 days or more days out of school, with due process hearing 

Expulsion – Recommendation to the Governing Board for Expulsion 

 
Type of Offense 1st Offense with a Contract 2nd Offense 3rd Offense 

Selling/Distribution of 

Drugs/Alcohol 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Use, Possession of 

Drugs/Alcohol 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Fighting – Inciting a Riot 

or Fight, Possession of a  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Expulsion 

Weapon, Fighting with a 

Weapon 

1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

 

Gang Related Activities Short or Long Suspension Long or Long-Term Long-Term 
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(Including but not 

limited to Recruitment, 

initiation, threatening or 

other equivalent 

behavior) 

Suspension Suspension or  

 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Arson – Bomb Threat, 

False Fire  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

Alarm, Fire Works 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Sexual Misconduct, Any 

Inappropriate Contact  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Physical Assault  Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Expulsion 

 1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

 

Other Serious or 

Threatening 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Behaviors that 

Involve/Cause Harm to 

Others including Severe 

Bullying (e.g. 

encouraging someone to 

engage in self-harm, 

threatening someone,  

taking someone’s 

property with threat of 

force, spreading rumors 

that are intended to 

damage someone else’s 

reputation) 

1st & 2nd Offense - Law enforcement will be notified 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

 

MAJOR OFFENSES (Group II) 

Major Offenses (Group II) are those offenses that can be serious in nature and may break Navajo Nation 

law, and/or state law, and/or federal law. Examples of Major Offenses (Group II) offenses include, but 

are not limited to the following: 

 theft, vandalism, misuse of computers, use or possession of tobacco products, drug/alcohol 

 paraphernalia, disorderly conduct, etc. 

 

CONSEQUENCES FOR MAJOR OFFENSES (Group II) 

Short Suspension – 3 days or less with mandatory counseling 

Long Suspension – 4 to 8 days with mandatory counseling 

Long-Term Suspension – 9 days or more, with due process hearing 

Expulsion – Recommendation to the Governing Board for Expulsion 
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Type of Offense 1st Offense with a Contract 2nd Offense 3rd Offense 

Possession of  

Drugs/Alcohol 

Paraphernalia 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Possession or Use of 

Tobacco Products, 

including E-Cigarettes 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Extortion Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Intimidation / 

Harassment/Bullying 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

(Including but not 

limited to name calling, 

repeated incidents of 

minor bullying, rallying 

other students to bully 

someone) 

1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Hazing Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Vandalism 

and/or Theft 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Sexual Harassment Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Verbal Abuse of an 

Individual 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Gang Related Activity 

(Displaying gang 

affiliation, including 

showing colors, flashing 

signs, marking territory, 

displaying gang tattoos) 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

Other Similar Offenses Short Suspension 

 

Long 

Suspension 

 

 1st Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

 

MINOR OFFENSES (Group III) 

Minor Offenses (Group III) are those that may be characterized as disruptive in nature. Examples of 

Minor (Group III) offenses include, but are not limited to the following: 
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 Insubordination, dress code violation, truancy, ditching/cutting class, leaving class or campus 

 without permission, profanity, public display of affection, violation of reasonable standard of 

 right/wrong, failure to produce school identification badge, general misconduct, failure to follow 

 directions, and failure to serve detention, etc. 

 

CONSEQUENCES FOR MINOR OFFENSES (Group III) 
Verbal Warning with counseling referral 

Written Reprimand with counseling referral 

In-School Suspension – 1 to 4 days with mandatory counseling 

Short Suspension – 3 days or less with mandatory counseling 

Long Suspension – 4 to 8 days with mandatory counseling 
Type of Offense 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 

Public display of 

affection 

Verbal Warning 

Counseling 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Profanity Verbal Warning 

Counseling 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Insubordination 

 

Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days Short suspension Long 

Suspension 

Long-Term 

Suspension 

 . Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Dress Code 

Violation 

Verbal/ Warning 

Reprimand 

Verbal Reprimand ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Ditching classes Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days ISS/IDS 1-4 days Short 

Suspension 

Long  

Suspension 

 Parent will be 

notified. 

Parent will be 

notified by 

Certified Mail. 

Mandatory 

Parent/Student 

Conference – 
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Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

Truancy 

 

Verbal/ Written 

Reprimand 

 

ISS/IDS 1-4 days 

 

Short suspension 

 

Long 

Suspension 

 

Long-Term 

Suspension 

 

 Parent will be 

notified. 

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Leaving class  

or campus without 

permission 

Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days Short Suspension Long 

Suspension 

Long- Term 

Suspension 

 Parent notification 

&/or contact law 

enforcement 

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Failure to serve 

detention 

ISS/IDS 1-4 days Short Suspension Long Suspension Long- term 

Suspension 

Expulsion 

 Parent will be 

notified  

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

 

Tardiness 

 

Verbal Reprimand 

 

Written 

Reprimand 

 

ISS/IDS 1-2 days 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

Short 

Suspension 

 

 

Violation of 

reasonable 

standards of  

Verbal 

Reprimand 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long  Suspension 

right/wrong/ 

Bullying 

(including but not 

limited to name 

calling, excluding 

someone,  

deliberately 

 Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 
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disregarding 

someone else’s 

feelings 

 

DISCIPLINE OF STUDENTS WITH DISABILITIES 

While students with disabilities will be held accountable for their actions, any disciplinary action taken 

against a student identified with a disability will be done in accordance with all applicable laws and 

regulations.  Discipline of students with disabilities may require additional processes and procedures not 

identified in this section such as manifestation hearings, and reasonable accommodations. The processes 

and procedures required for discipline of a student with disabilities are fact dependent, and will be 

determined on a case-by-case basis.  
 

DISCIPLINE TERMS DEFINED 

 

Student Conference 

A staff member will meet individually with the student in an effort to reduce or eliminate minor 

misbehavior. 

 

Parent Contact 

Staff member will contact parent via phone, email, mail, or in person regarding student minor 

misbehavior in an effort to elicit support/reinforcement of positive school behavior from home. 

 

In-School Suspension (ISS) 

Prior to in-school suspension each student and their parent/guardian will be notified of the offense(s) 

leading to the ISS, and the duration of the ISS. Students serving an ISS will report to school at the usual 

start time, but will be assigned to a special room to be supervised by school staff for the duration of the 

school day. Prior to commencing an ISS, the student will inform each of his/her teachers that they are 

serving an ISS and will collect any classwork that will be missed due to his/her ISS. On each assigned 

day of ISS, each student assigned to ISS is responsible for arriving on time and being prepared (student 

should bring all assigned classwork, any incomplete assignments, and something to read). Failure to do 

so may result in additional ISS. During ISS, students will not be allowed to interact with their peers. ISS 

students will eat lunch in the ISS room.  

 

In-Dorm Suspension (IDS) 

Prior to in-dorm suspension each student and their parent/guardian will be notified of the offense(s) 

leading to the IDS, and the duration of the IDS. Students serving IDS will report to the Home living 

Supervisor or designee when checking back in from home or after school to begin the intervention.      

 

Parent Conference w/ Behavior Contract 

Student and parent will meet with an Administrator to write and agree upon a behavior contract which 

includes any of the aforementioned Interventions and/or but not limited to a combination of any of the 

following additional interventions: 

• Community Service 

• Peer or Staff Mentor with Required Contact 

• Counseling 

• Suspension from Extra-Curricular Activities (including sports, after school activities, field trips) 

• After School Homework  
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• Family Member to Attend Classes with Student 

• All-Day Academic Support 

 

 DISCIPLINE APPEALS-PROCEDURAL DUE PROCESS 

Information in this Handbook informs the students of their rights and responsibilities, dorm rules, and 

regulations governing behavior, and consequences for infractions of dorm rules and regulations. Every 

student and his/her parent(s)/guardian(s) needs to study and know the dorm rules and regulations as well 

as their due process rights and responsibilities. 

 

This section does not apply to any discipline EXCEPT suspension of 10 days or more, denial of 

enrollment, expulsion, or suspension from the bus service.  

 

 

The school will work with students involved in infractions as detailed earlier in this Handbook in order 

to help students to reach their academic potential and overcome problems. However, in cases of 

severe/major infractions of school rules or repeated violations, students may be suspended for more than 

10 days, or expelled.  In cases where suspension exceeds 10 days, or the student is expelled, the student 

will be entitled to the due process rights outlined in this section.   

 

Due Process Hearing (25 CFR § 42.7) 

The Hearing will be held by the principal or the principal’s designee. The Principal may suspend or 

expel a student immediately when there is evidence that the student poses a serious and immediate 

danger to the health or safety of himself /herself or others. However, if a student is suspended or 

expelled prior to a hearing, a hearing must be held within ten days. If a student is not expelled or 

suspended prior to a hearing, the hearing will be held at the most reasonable time and as close as 

possible to the alleged infraction. All hearings will be closed, unless otherwise requested by the 

student/parents. It is essential that the each student be given an opportunity to present their defense 

against the charges made against them, and that the proceeding be fair and impartial. 

 

Notification (25 CFR §42.7(a)) 

Parents and students will be notified of charges within reasonable time prior to the hearing. 

 

Specific Student Hearing Rights and Procedures (25 CFR § 42.8) 

The student has the right to: 

• Not to be compelled to testify against himself or herself 

• View documents and related records including written findings of fact and conclusions.  

• Request deferral (delay) of hearing: The request must be in writing. The request must clearly 

state a reason for deferral. The request must be submitted to the Principal two days prior to the 

hearing 

• A private hearing 

• Representation by legal counsel (at student/parent’s expense) 

• Presence of a student, parent/guardian or their designee  

• Translator, if requested 

• Appear on his/her own behalf 

• Produce witnesses and evidence on his/her behalf and to confront and examine all witnesses 

• Confront and cross examine an opposing witness or for the student legal counsel to do so 
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• To the record of the disciplinary action, including written findings of fact and conclusions 

• Have an allegation of misconduct and related information expunged from the student’s school 

record if the student is found not guilty of the charges   

• Administrative review and appeal under school policy  

 

A suspended student will be on excused leave and allowed to make up any missed assignments within 3 

days of his/her completion of the suspension. The student may receive failing grades for failure to attend 

a program of alternative education.  A student can, prior to, or at the hearing, enter a plea of guilty at 

which time the case will immediately be referred to the principal for review and final decision. 

 

Appeal  

A student will have the right to appeal the decision of suspension/expulsion to the Education Program 

Administrator (EPA) within ten days from the date of receipt of the initial decision in accordance with 

school policy. 

 

XVII. GRIEVANCE PROCEDURES 
 

Student/Parent - Employee 

If a parent and/or a student has a conflict with staff, the following process should be used.  This section 

does not apply in the case of any physical or sexual abuse.  Physical or sexual abuse (including verbal 

sexual harassment) should be immediately reported to the principal, and/or local law enforcement.  If the 

differences are not settled informally between student/parent and staff, it is the right of the 

parent/student and/or the staff to go to the employee’s supervisor who will act as the mediator.  Both 

sides of the dispute have the right to present a written or verbal statement and answer to the grievance. 

 

Student - Student 

If a conflict arises between students, the student should report the conflict to a staff member for advice 

on how the conflict can be resolved.  If students’ differences are not settled informally, it is the right of 

the student to go to a teacher/counselor, Principal, or the Residential Supervisor.  Both sides of the 

dispute have the right to present a written or verbal statement and answer to the grievance. 

 

XVIII. SCHOOL BANK PROCEDURES 
 

To prevent theft, students should not have more than $100 in their possession at any time.  If a student 

has more than $100, they should secure the excess funds by following the school procedure below:   
 

Student Money:  We do not encourage students to carry large amounts of money in the dorm. An 

acceptable amount is around $5.00 per week maximum unless requesting a larger amount for special 

activities.  Occasionally, outings to local stores are planned.  Should be turned into the Aid and put in 

safe by counselor. 

 

Banking: Students are to deposit their money with the school banker for safekeeping. The banking 

hours are from 3:30 to 5:00 pm, Monday to Thursday. Students need to get a dorm pass to go to the 

banker’s office.  
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Students can also give their money to the wing staff for safe keeping. The money will be sealed in an 

envelope with the child’s name and kept in a safe place until it can be deposited into the school bank.  

Home Living Staff cannot mix their own money with student monies. 

 

Loans: Students between students and between staff and students are prohibited.  Student may not ask 

Home Living staff for money. 

 

XIX. PARENT/STUDENT RIGHTS AND RESPONSIBILITIES 
 

 PARENT/GUARDIAN RIGHTS AND RESPONSIBILITIES 

 

Tuba City Boarding School recognizes that parents or guardians are our most important partners in a 

child’s education.  Parental involvement is essential to your child’s educational success.  The school 

urges you to understand and exercise your rights and responsibilities. 

 

Parental Responsibilities 

1) You have the responsibility to read and understand the rules. 

2) You have the responsibility to ask school officials to help you understand these rules if 

necessary. 

3) You have the responsibility to ensure that your child stays for classes from the start of school to 

the end of the school day, Monday through Friday.  

4) You have the responsibility to bring you child back to the dormitory before school start either on 

Sunday evening or Monday morning so your child can be present in their 1st hour class.  If you 

child does not make it to class on Monday morning, it is the parent/guardian’s responsibility to 

call and inform the dormitory and the school to explain the truancy.     

 

Parental Rights  

1) You have the right to see and read your child’s record (e.g., attendance, grades, test scores, 

referrals, incident reports. etc.).  If you have questions, ask a counselor, teacher, or administrator, 

to help you understand the information and the use of these records.  Keep the information in 

these records confidential because it is not for general information, but only for you, your child, 

school officials, or others designated by you.  

2) You have the right to be told what the school rules are. 

3) You have the right to be informed of what the consequences (punishments) are for your child for 

breaking the rules. 

4) You have the right to appeal disciplinary action as provided for by this document and applicable 

law.  

 

STUDENT RIGHTS AND RESPONSIBILITIES 

 

Student Responsibilities 
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Tuba City Boarding School wants all students to reach their full potential.  To do so, it is essential that 

schools be free of disruption.  As a student, you are required to respect the rights of all members of the 

school community – teachers, administrators, parents, residential staff, support staff, and other students.   

 

Student Rights 

1) Freedom of expression as guaranteed by the U.S. Constitution. 

2) Assemble and associate with other students subject to reasonable rules set by the school 

regarding time and place. 

3) Publish materials provided that they are not obscene, libelous or likely to cause a disruption.  The 

principal or a designee must approve publications that are distributed within the building. 

4) Organize clubs, provided the principal approves, and a teacher agrees to be faculty advisor. All 

students are free to join any club. Clubs must follow rules regarding the time they meet and the 

use of facilities, and must not cause disruption within the school. 

5) Post bulletins on school bulletin boards provided the principal or his/her designee has approved 

them.  The student’s name must be on the posting.  Postings cannot be obscene, libelous, or 

likely to cause disruption. 

6) Vote in local, state and national elections, provided you are 18 years of age or older. 

7) You have the right to appeal disciplinary action as provided for by this document and applicable 

law.  

 

XX. WHAT TO BRING TO THE DORMITORY 
 

Students can bring any items they wish that are not prohibited, and do not pose a threat to the health, 

safety, or welfare of others.  Residential staff has the right to ask students to remove items, or to 

confiscate items, if deemed necessary to comply with any law, regulation, or policy, or to protect the 

safety or well-being of the staff or residents of the dormitory. 

 

 Necessities: 

 adequate amount of clothing (clothing based on the school uniform policy) 

 school supplies and school bag 

 personal hygiene products (soap, toothpaste, & non-alcoholic mouthwash) 

 hair products 

 towels 

 laundry detergent 

 blanket or comforter, pillow, bed sheets 

 small stereos and alarms clocks 

 

Furnishings 

All resident rooms are furnished. Assigned students are responsible for the care and condition of all 

furnishings. 

 

Decorations 

You are encouraged to personalize and decorate your living facilities in a reasonable and comfortable 

manner as long as you do not damage or make permanent changes to the livability, appearance or 

furnishings in the room. 
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Storage/Clothing: When a student comes into the dorm, he should bring just enough clothing to last one 

week, usually four sets.  The complete clothing ensemble should include:  4 sets of shirts and pants; 

underwear and socks; night clothes and slippers; one warm jacket and a pair of shoes, preferably sturdy 

tennis shoes.  Clothing will be stored in the dormitory over the weekend.  Athletes may bring an extra 

pair of sports shoes and practice clothes.   

 

Note:  Students must sleep in nightwear!  Girls may wear night gowns or pajamas.  Boys may bring 

“short cuts” and a T-shirt or pajamas.  They may not sleep in jeans and shirts. Boys must sleep in full 

nightwear, not topless, in case of nighttime fire drills. 

Students must label all clothing. 

 

Borrowing Prohibited: Clothing can be lost or damaged when they are shared with other students. 

Students are not to loan or borrow clothing and personal items. 

 

Laundry: Washers and dryers are available in the dorm.  Clothes are washed daily. After they are 

washed, they are returned to the students.  It is the student’s responsibility to put away his or her own 

clothes. 

 

Personal Items:  For added security of personal belongings individual space is provided for safe 

keeping.   It is strongly advised that they bring a combination lock to store personal belongings.   

Students should label all personal items.  This is the only way that the staff and students can account for 

them.  Lost items without names are hard to find and cause conflicts among students.  Students who 

choose not to mark their clothes do so at their own risk. The Home Living staff is not responsible for 

replacing lost, misplaced, damaged or stolen items.  

 

 Items that are not allowed in the dormitory: 

 Large amounts of money.  The maximum amount of money a student can bring to the 

school is $100 (see school bank procedures to manage money safely) 

 items prohibited by the school dress code 

 large stereo systems, large speakers, and televisions  

 skateboards 

 drugs/alcohol/tobacco 

 any tobacco products including E Cigarettes 

 cigarette lighters/matches 

 fireworks 

 correction fluid/paint/spray paint/markers/ pepper spray 

 stink bombs/water balloons 

 weapons (e.g. knives, guns, bats, clubs, darts, etc.) 

 tattoo machine 

 pornographic material 

 animals (unless approved by the school principal and residential supervisor) 

 

Bedding: student may being their own bedding such as pillow, comforter, etc.  Blankets and linen are 

provided and exchanged weekly. 
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7th and 8th Grade Laundry:  Students in these grades are required by BIE standards to care for their 

own clothing.  This means sorting, washing, drying, folding and putting them away neatly.  Detergent is 

provided but students may bring their own if they have a personal preference. 

 

Electronic Devices:  No Cell Phones walkie-talkie, beepers, are not permitted in the residential hall! 

IPods, CD, MP3 players, walkmans, game boys, and X-boxes can be brought to the dorm on a case-by-

case basis, because we believe that the dorm is “home away from home.”   Music should not promote 

bad language and inappropriate content.  Confiscated items will be returned only to parents. 

 

Contract to Keep Electronic Devices in the Dorm: A property contract must be signed to bring some 

items into the dorm. At the same time, students and parents must realize that there is a high risk for 

losing expensive items. Once an item is taken from a student, it will be returned to a parent.  The Home 

Living staff assumes no responsibility for stolen, lost, or damaged items. 

Bicycles and Skateboards: Students are not permitted to have roller blades, Roller Shoes, skateboards, 

and bicycles in the dorm.   
                                     

XXI. HOUSEKEEPING  
 

The Residential Supervisor is responsible for the cleanliness of the residence hall and the grounds 

around the buildings.  However, each student is expected to perform household chores in the residential 

halls.  The chores should be completed before bedtime.  A clean living environment enhances the spirit 

and the morale of the residents and employees.  Cleaning assignments will be posted.   

 

XXII. APPROPRIATE ROOM DÉCOR 
 

Students will keep their rooms free from inappropriate or sexually explicit materials, including posters, 

magazines, videos, and video games.  Bunk beds are not to be taken apart and made into double beds.  

    

XXIII. LAUNDRY 
 

Students will respect other students’ property (clothing) if they are left in the machines or the dryers.  

Laundry hours for each of the residential halls will be posted.   

 

XXIV. SCHOOL ACTIVITIES AND FIELD TRIPS 
 

 The administration reserves the right to limit field trip participation to students with favorable 

behavior records (i.e., no write-ups for major infractions). Athletic participation requires passing 

grades in all classes as determined by bi-monthly/weekly grade checks per Interscholastic 

guidelines. 

 All field trips require written parental permission. Parents will be specifically notified about 

culturally sensitive field trips/projects; and a student may be assigned another activity if parent 

permission is not given. 

 All day/overnight field trips require a BIE Navajo District Field Trip Request Form which 

is subject to approval from the BIE-Associate Deputy Director. 
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 Student travel will be restricted during the following periods (December and April – May) 

because of testing and school holiday schedules. 

 Student Activity Waivers (HS only) Coaches and sponsors of school related activities which 

will result in missed classes will obtain signed waivers for each participating student so that 

students will be marked as present.    

 

XXV. STUDENT MAIL 
 

All incoming student mail is subject to inspection.   Incoming mail will be sorted by the front office and 

will be forwarded to the residential supervisor or designee.  The residential supervisor or designee will 

distribute mail daily Monday-Friday.  All mail not picked up within 30 days will be returned to the 

sender.   

 

XXVI. DAMAGE TO SCHOOL PROPERTY 
 

Students willfully destroying or defacing government property by writing on or scratching doors, 

lockers, furniture, computers, walls, government vehicles, breaking windows, cutting window 

screens or curtains are responsible for payment or replacement of the property.   In addition, 

intentional vandalism will be reported to Law Enforcement.  Students with restitution balances owing 

may have school records withheld until payment in full is made. 

 

XXVII. TELEPHONE USE 
 
Students may use the U.S. Government (office) phones with permission from a residential staff 

member. Students will not be called out of study hour or meetings to a telephone unless it is deemed 

an emergency by staff.  Students using phones to make false 911 calls or prank calls will be subject to 

discipline as outlined above, and will only be allowed to make supervised phone calls for the 

remainder of the school year.  
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APPENDIX A: BIE Suspected Child Abuse/Neglect (SCAN) Reporting Protocol 

 

BIE’s Suspected Child Abuse/Neglect (SCAN) Protocol Summary 
 
4.0 Introduction 

 

It is mandated that all knowledge of or suspected child abuse be reported to the local law enforcement agency or 

to child protection services. However, the report must meet the definitions of child abuse contained within Public 

Law 101-630 and Public Law 101-647 to be considered “abuse”. Since 1998, when the Child Protection 

Handbook was released, numerous reports of suspected occurrences of child abuse have been documented. The 

seriousness of these reports of alleged child abuse varied greatly. There were reports as serious as sexual 

molestation to as minimal as an employee engaging in discourteous verbal conduct involving a student. 

 

The BIE developed a tool for Management to ensure all incidents that may negatively impact children continue to 

be documented, but at the same time, ensure that only the incidents that meet the definitions of child abuse are 

reported to law enforcement or child protection authorities.  BIE also began using Administrative Inquiry Teams 

(AIT, to be discussed in Chapter 5) to assist management to ensure SCAN Reports are accurate and complete. 

AITs provide needed information and recommendations to assist management in making prompt decisions 

regarding whether an individual may be a threat to Indian children. 

 

4.1 Reporting Format – SCAN Report 

 

The Suspected Child Abuse/Neglect Report, Revised in 2009, is used for documenting incidents of suspected 

child abuse within the BIE. The report will be referred to as the “SCAN Report” along with supporting 

documents; electronic forms are available at the BIE website. A report of suspected abuse is the equivalent of a 

request to an investigation by local law enforcement and/or child protection authorities. The actual investigation is 

the lawful assessment by an authorized individual to determine if a harmful condition exists involving a minor 

and what emergency action should be undertaken for the safety of the child. The BIE’s role is to ensure the 

suspected child abuse is reported in a manner that is clear and as accurately as possible so an investigation is 

initiated by proper authorities.   

 

When a SCAN Report is filed, it is critical that the report be completed accurately and all appropriate notifications 

made accordingly. Of equal importance is the action taken after the SCAN Report has been completed. Depending 

on the seriousness, some action must be taken almost simultaneously to completing the SCAN Report. 

 

A SCAN Report will be completed when a Mandated Reporter, while engaged in a professional capacity or 

activity, learns of facts that give reason to suspect that a child has suffered an incident of child abuse. The 

Mandated Reporter does not have to prove the suspected child abuse has occurred but they must describe the 

behavior or physical signs that led them to suspect a child has been abused. Persons who make a report of child 

abuse based upon their reasonable belief and in good faith are immune from civil and criminal liability. 

 

The Mandated Reporter will contact their immediate supervisor and work with their supervisor to complete the 

report. If the alleged offender is the Mandated Reporter’s immediate supervisor or if the Mandated Reporter has 

concerns about reporting directly to their immediate supervisor, they may submit the SCAN Report directly to the 

BIE Program Specialist (SCAN) Office. The report must be completed within the Mandated Reporter’s regularly 

scheduled workday and the SCAN Report must be submitted to the BIE Program Specialist (SCAN) Office within 

the established timeframes. This includes those reports that are non-staff related. The timeframes for reporting are 

identified in Chapter 6 and specific instructions on how to complete the SCAN Report. 
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APPENDIX B: BIE Student Check-Out Procedures Memorandum dated April 13, 2010 
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Parent/Guardian and Student Agreement Document 

Tuba City Boarding School 

 

STUDENT CHECK-OUT PROCEDURES: PARENT/GUARDIAN AND STUDENT 

AGREEMENT 

 

Students may be checked out in accordance with the BIE Student Check-out Procedures attached as 

Appendix B.  Below are the requirements for checking out a student: 
   

 Only immediate family can check-out students.  Immediate family is defined as a mother; father, 

brother, sister, grandparent, uncle and aunt.  Parents or legal guardians are required to submit a list of 

person(s) authorized to check-out a student.  No exceptions for check-out will be granted to anyone 

without a written and signed request by the student’s parents or legal guardians. 

 School personnel will not be allowed to check-out student(s) at any time (e.g. overnight, weekdays 

and weekends), unless they are the parent/guardian of the student. 

 Check-outs during the academic day by school personnel shall be restricted to sanctioned school activities 

only. 

 All check-outs must conclude by 9:00pm curfew unless pre-approved by staff in charge at the time of 

check-out.   

 Parents or legal guardians may designate, in writing, family members who are authorized to check-out 

their child overnight.  Authorization and approval in writing will state conditions and restrictions of 

check-out. 

 Check-out request via telephone will not be approved, except in situations where a family emergency 

involving a serious illness or death of an immediate family member are involved. 

 All students authorized for check-out are expected to return to the school campus at the specific time of 

return, as stated in their approved check-out request. 

 When there is evidence that the welfare of the student is at risk, the school reserves the right to refuse or 

cancel the check-out. 

 If a conflict arises concerning the student check-out process, the school supervisor or acting designee 

reserves the right to revoke any check-out privileges.   

 Student(s) must be in good academic standing in order to be checked out when they will be absent for 

class.  The only exception to this would be in an emergency situation.   

 Any student, regardless of age, shall not be authorized to check themselves out (e.g. self-check-out) 

even if the student is 18 or older.  Students may not be checked-out by an adult less than 25 years of 

age or by anyone (including family members) under the influence of alcohol or drugs.  The two 

exceptions to the 25 year age requirement will be if the parents/guardians are under 25 year of age or if 

the student is under the custody of a family member who is under the age of 25.  If the adult’s age is in 

question, the school personnel will verify the adults age.  

 Student may not be checked out until any applicable restriction is served (e.g. In School Suspension or In 

Dorm Suspension).  Exceptions, prompted in the case of emergency, must be approved by the school 

administration.   

 In the event of local emergencies, e.g. natural disasters, fire or threatening weather conditions, any 

previously approved check-outs may be cancelled without prior notice. 

 Students involved in an inappropriate activity while in checked-out status may have their check-out rights 

cancelled and will face disciplinary actions upon their return to the campus depending on the severity of 

the infraction. 

 

_________________________________________            _______________________________________ 

Parent/Guardian Signature      Date    Student Signature   Date 
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APPENDIX C:  November 4, 2015, Memorandum:  Medication Administration at BIE-Operated  

      Schools and Dormitories 
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